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Non-standard vehicle movements briefing sheet

	Date:

	

	Organiser Name / Job Role

	

	Nature of activity (e.g road test):

	

	Locations / Route to be used:
(Including to and from garage)
	

	Bus Details
Provide fleet number and vehicle type of vehicle being used during non-standard use activity.

	
Fleet Number:___________Type____________

Bus Height: ____________


	Driver required?
If yes, please confirm who has been contacted from Operations to confirm the driver has had vehicle familiarisation on bus type.

	
Driver Name ____________________________

Ops Lead Name _________________________

	Organiser - Please sign to confirm that a safe route has been agreed and communicated to the driver

Minimum Controls:
Route uses existing service routes, or has been assessed as suitable for vehicle
No low bridges on route
Any private land accessed is with approval of owners
Any reversing will be banksman controlled
(Where practicable, route should be recorded in INEO)
Sat-Nav Required                    Yes               No  

Sat-Nav Number Issued_______________________

	

Organiser Signature________________________________

"When Sat-Nav is used for routes outside the Lothians operating areas, it is the Organisers responsibility to ensure that all vehicle dimensions are correctly set in the systems settings prior to departure."


	Driver Signature to acknowledge a safe route has been communicated to them clearly and they are competent with both the route and allocated vehicle and are aware of any / all route hazards. In the event of going off the safe route or encountering a road closure or diversion, stop and contact Control.
	
Driver Signature_________________________________

"I acknowledge that Navineo and Sat Nav systems are for guidance purposes only, and I will adhere to legal road signs and traffic restrictions at all times, regardless of any directions provided by the navigation systems”.




Vehicles are not authorised to leave the garage unless the driver has confirmed they are vehicle type trained, are competent with the agreed route and are aware of all hazards including low bridges.
Send a completed copy of this sheet to Control prior to any vehicle movement. 
Completed copies to be kept in Transport Manager Compliance Folder. 
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    N on - standard  vehicle movements   briefing sheet    

Date:     

Organiser Name /  Job Role     

Nature of activity   (e.g road test):     

Locations / Route to be used:   (Including to and from garage)   

Bus Details   Provide fleet number   and vehicle type   of vehicle   being used during non - standard use activity.      Fleet Number : ___________ Type _____ ______ _     Bus  Height :  ____________    

Driver required?   If yes, please confirm who has been contacted  from Operations  to confirm   the driver has had  vehicle familiarisation   on bus type.      Driver Name   _______________________ ____ _     Ops Lead Name   _____________________ ____  

Organiser  -   Please sign to confirm that a  safe route has been agreed and  communicated to the driver     Minimum Controls:   Route uses existing service routes, or has been  assessed as suitable for vehicle   No low bridges on route   Any private land accessed is with approval of owners   Any reversing will be banksman controlled   ( Where practicable, route should be recorded in INEO)   Sa t - Nav Required                       Yes                 N o        Sat - Nav Number Issue d _______________________        Organiser  Signature________________________________     "When Sat - Nav is used for routes outside the  Lothians operating areas, it is the  Organisers   responsibility to ensure that all vehicle  dimensions are correctly set in the system s   settings prior to departure."    

Driver Signature   to acknowledge a safe route  has been communicated to them clearly and they  are competent with both the route and allocated  vehicle and are aware of any / all route hazards.   In the event of going  off the safe route or  encountering a road closure or diversion, stop  and contact Control.    Driver  Signature_________________________________     "I acknowledge that Navineo and Sat Nav  systems are for guidance purposes only, and I  will adhere to legal road signs and traffic  restrictions at all times, regardless of any  directions provided by the navigation  systems”.    

  Vehicles are not authorised to leave the garage unless the driver has confirmed they are vehicle type   trained, are competent with the agreed route and are aware of all hazards including low bridges.   Send a completed copy of this sheet to Control prior to any vehicle movement.    Completed copies to be  kept   in Transport Manager   Compliance Folder.   

