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	Progress Checklist

	Yes/No	Previous diversion used - Add TC number 

	Yes/No	Drawn into Navineo

	Yes/No	Ad-hoc

	Yes/No	Stops selected (original and new)

	Yes/No	Relief point affected 

	Yes/No
	Garage informed for ad-hoc relocation – mention in all call	

	Yes/No	Driver Message box – include diversion route

	Yes/No	Dispatcher box – reference i.e. Low trees, 

	Yes/No	Comment box

	Yes/No	Terminal point if yes moved to -

	Yes/No	Off service route(s) affected

	Yes/No	Temp stops need added – email Ross McClymont if yes

	Yes/No	Modifying diversion - if yes do all call to advise drivers

	Yes/No	Duplication of original – remember to select stops if applicable & rename

	Yes/No	Part routes affected – Check trips and services for part routes e.g. start of day/end of day/ rush buses



	 Diversion Details
	

	Traffic Circular Date received
	            /              /

	Circular name or location if Ad-hoc
	

	
	

	Start Date & time
	

	End Date & time
	

	Services affected
	

	
	

	IID contacted to create circular if 
ad-hoc over runs
	


	 Checked Diversion
	

	Creator signature 
	

	Print
	

	(To be checked prior to activating)
	

	Checker signature
	

	Print
	

	
	

	Amendments made – Please specify
	

	Amender Signature
	

	Checker signature
	

	
	

	Scanned into folder after end time
	Yes/No – delete where applicable

	Scanner signature
	

	Print
	



image1.png
& Lothian





Diversion Checklist      

P rogress Checklist  

Yes/No  Previous diversion used  -   Add TC number    

Yes/No  Drawn into Navineo  

Yes/No  Ad - hoc  

Yes/No  Stops selected (original and new)  

Yes/No  Relief point affected   

Yes/No  Garage informed for ad - hoc relocation  –   mention in all call    

Yes/No  Driver Message box  –   include diversion route  

Yes/No  Dispatcher box  –   reference i.e. Low trees,   

Yes/No  Comment box  

Yes/No  Terminal point if yes moved to  -  

Yes/No  Off service route(s) affected  

Yes/No  Temp stops need added  –   email Ross McClymont if yes  

Yes/No  Modifying diversion  -   if yes do all call to advise drivers  

Yes/No  Duplication of original  –   remember to select stops if applicable & rename  

Yes/No  Part routes affected  –   Check trips and services for part routes e.g. start of day/end of day/ rush buses  

  Diversion Details   

Traffic Circular Date received               /              /  

Circular name or location if Ad - hoc   

  

Start Date & time   

End Date & time   

Services affected   

  

IID contacted to create circular if    ad - hoc over runs   

  Checked Diversion   

Creator signature    

Print   

(To be checked prior to activating)   

Checker signature   

Print   

  

Amendments made  –   Please specify   

Amender Signature   

Checker signature   

  

Scanned into folder after end time  Yes/No  –   delete where applicable  

Scanner signature   

Print   

OM500

M500 

