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Ancillary Vehicle Pre-Use Inspection
Purpose:
The purpose of the ancillary pre-use vehicle inspection is to ensure any vehicle that is allocated to Lothian, meets the road worthiness and environmental standards required by law while also ensuring our continued Earned Recognition Compliance. 
All ancillary vehicles, whether brand new, hired/loaned in, or returning to service from V.O.R status must go through a robust process to ensure full compliance.
Scope:
Any ancillary vehicle which is allocated to Lothian must have a first use check to ensure:
· All new, hired/loaned vehicles or a vehicle returning from V.O.R Meet with all standards required before being used.
· Evidence of any vehicle manufacture P.D.I is held on the vehicle record in head office.
· Any deficiencies found on a P.D.I conducted by Lothian’s Quality & Technical Engineer are corrected by the dealership before the vehicle is issued to a depot.

Procedure:
Company Vans/Leased Vehicles
All new leased vans ordered by Lothian should be accompanied with a pre-hire/delivery inspection from the dealership/supplier when they arrive at Lothian. This should be received by the Procurement Manager and sent to Engineering Head Office.
Following receipt of the vehicle and inspection sheet they must undergo a Lothian pre-use check before entering service, this should be documented on the “Ancillary Vehicle Pre-Use Check Sheet” and conducted by the Quality and Technical Engineer.
This will be inclusive of road safety functions, and all legal requirements such as road tax and registration plates must be confirmed. All Lothian livery must be checked and confirmed as correct.
Compliance with these checks will be recorded on the “Ancillary Vehicle Pre-Use Check Sheet” and sent to head office where it will be held on the vehicle records.
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